Policy for Supervision of Pupils
Reception of pupils:

All pupils assemble at small pedestrian side gate. The principal/deputy principal opens small gate at 08.50 a.m. and they supervise pupils until 09.10 a.m. At 09.10 a.m. pupils are collected by class teacher from schoolyard (dry days) or school corridor (wet/cold days) and walk in line to their classroom. Parents are welcome to accompany their child to the classroom. Side gate and assembly door (Exit A) are locked/bolted by the caretaker at 09.30 a.m.
Coffee Break:

Coffee break is staggered into two sessions (10.40a.m. to 10.50 a.m.- 10.50 a.m. – 11 a.m) so that one teacher supervises two classes ( i.e. their own and class next door).

Lunch Break:

Lunch break is from 12.10p.m -12.40 p.m.

3 teachers take outdoor duty.

1 teacher takes indoor duty.

5 special needs assistants supervise their assigned pupil in whichever yard

Dismissal of Pupils:

Infants are dismissed at 1.50 p.m. First and Second classes are dismissed at 2.50p.m. Children are collected from teacher in school yard.

Teachers accompany pupils for bus to the school gate.

The last teacher/s to re-enter the school building via Exits C and E at 1.50 p.m. should re-bolt from inside.

Permission to take children off early:

This has to be obtained from the principal/deputy principal/ assistant principal only. Book (outside the prinicpal’s office) to be signed by parent/guardian.

Toilets:

Children go to the toilets with class teacher. All other times children go in pairs.

Security Measures:
· Children must be accompanied by an adult to and from the prefabs. Only pupils in pairs from second class should go on a message to the prefabs under the supervision of their class teacher.
· Front door to be opened by intercom system at all times. No child is allowed to open the front door from inside to allow a visitor access.
· Exit doors B,C,D,E are locked until 9.40 a.m. and then unlocked and bolted from inside by caretaker for remainder of day.

· Exit door A (assembly door) bolted by caretaker at 9.30 a.m.

· Teachers in room1 and 14 should check that Exit Doors C and E have been re-bolted after Infants have been dismissed at 1.50 p.m.
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